Appendix XVI -   Explanation Key for Parish Data Report
This resource has been created to assist in understanding and completing the “Parish Data Report”.  Data has been pre-populated wherever possible.  The Pastor and members of the Parish Pastoral Council / Parish Finance Council are asked to review the data and complete the pastoral portions of the form as much as possible where it is not pre-populated. 

Tracking Trends:   Parishioners are asked to reflect on trends in pastoral life instead of the numbers themselves. However, accuracy remains important. Through the years, pastoral and sacramental data has been collected by the diocese in many different ways in order to meet certain needs of the time.   In some instances, the manner in which questions are worded from year to year make it very difficult to track consistent trends.  In order to represent pastoral trends as accurately as possible, the fields had to be defined in very particular ways. This is explained wherever possible to help those reviewing the information understand where the numbers were derived and why it is presented in that form.   

The Pastor and the PPC are given this time to review the data, complete the form, return it to the Office of Stewardship and Pastoral Planning and prepare it for publication to all parishioners.  If amendments to the report are necessary, please call the OSPP at (718) 965-7300 x 2600 for the pastoral page and Mr. Bill White at (718) 965-7300 x 1402 for the financial page to discuss the discrepancies before making changes, so that diocesan records and parish records can be reconciled. Returning the completed form will also assist in the reconciliation of pastoral data reports.       

The following categories described below are listed as they appear on the Data report, followed by instructions for determining percent of change. 
1-5. Total Baptisms, First Eucharist, Confirmation, Marriage, Funerals 
These figures are based on the Diocese of Brooklyn Spiritual Reports for 1999 and 2005, measuring the calendar year in most, but not all, instances. Figures from 2009 were derived from the Parish Data Collection Report submitted electronically by the pastor, and it measures the pastoral year, September 1- August 31.  The fields are labeled “Total,” because all ages are included. This is to account for the number of differences in the collection of RCIA data for the 3 time periods.   
· Marriages- This figure includes marriage between two Catholics, one Catholic and one baptized Christian, one Catholic and one interfaith, and Convalidations. Convalidations refer to civil marriages that are subsequently blessed by the Church in the presence of as deacon or priest. 
· Funerals: The 2009 data form adds a new question to reflect a growing trend in society: “Visit to Wake Without Funeral Mass”.  For the purposes of this report and to maintain consistency within the 3 time periods, this count was NOT included.  The 2009 count here is not “Total Death” but “Total Funeral”.

Merged parishes- In numbers 1-6, data from worship sites have been separated within each field by a backslash in the years before the merger.  The percent change uses the total number to account for the new reality of the merged parish. 
6. Average Weekend Mass Attendance 
This figure is based on parish mass counts taken twice in May and twice in November and measures the average number of Mass attendees for a given weekend (Sunday / Saturday Vigil Mass).  Merged parishes have been separated by worship site wherever possible.
7. Average Mass Size 2009:   This measures the average size of an individual mass using the parish Mass counts twice in May and twice in November and the total number of Masses recorded for a parish.  
8. Church Capacity:
The seating capacity of a church building was taken from parish profiles from the Office of the Episcopal Vicars and/or interviews with current pastors. It is a “soft” number as capacities may vary easily with seating arrangements. 
· 9-20 Measures Short Term (3 year) Trends: 

9. RCIA Total Number in Process: 

This includes all those adults who are journeying toward full initiation into the Church.  It is inclusive of the elect who have not been baptized and candidates, who are baptized Catholics and those baptized in other Christian Churches who are seeking full initiation. Those who receive sacraments will also be included in the total sacramental numbers in 1-3 above. 
10 RCIA for Children: 

This category typically includes those children who have reached their 8th birthday (completion of the age of reason), and are enrolled in the RCIA process adapted for children. High School students enroll in the RCIA process.  

11. Average Weekly Communion Calls  

This numbers represents homebound parishioners who receive communion from a priest or Extraordinary Minister of Holy Communion.  The diocese does not currently collect this data, and it will likely be a “soft” number, as an exact count may be difficult to obtain.  
12. Children in Religious Education
This number includes those children of catechetical age who are enrolled in the parish religious education program.  Data was derived from the Parish Data Collection report submitted electronically by the pastor. 
13. Number of Catechists
For the purposes of this Data report, “Catechist” will be defined as a parish catechist who ministers within the parish religious education program.  Data was derived from the Parish Data Collection report submitted electronically by the pastor.
14. Youth Ministry- Adult Volunteers

This category includes all adults who volunteer to assist in either developing or implementing parish youth ministry programs. 
15. Youth Ministry- Youth Participants
This includes all youth involved in both Junior High and High School parish youth ministry programs.

16. Young Adult Ministry Participants

This is the average number of participants in Young Adult Ministry programs. For the purpose of this data report, young adult is defined as those between the ages of 18 and 35. 

17. Adult Faith Formation – Number of Programs

This includes all programs of Adult Faith Formation offered in the parish including, but not limited to, workshops/ adult classes/ lecture series/ parish mission/ Bible studies. 

18. Adult Faith Formation – Number of Participants 

This is the average number of parishioners who participate in an ongoing basis in parish Adult Faith Formation programs and activities.  

19. Senior Adult Ministry- Number of Programs

This includes all programs and services offered to Senior Adults in the parish.  

20. Senior Adult Ministry- Number of Participants 

This is the average number of parishioners who participate in an ongoing basis in parish Senior Adult programs and activities.  This includes those who are homebound and receive services from the parish. 

21. Diaconal Candidates

This figure reflects the number of men within the parish that participate in the diocesan Diaconal Formation program for a given year.  
22. Seminarians 

This figure represents the number of parishioners who have studied in seminary formation over the past 10 years. It does not include Seminarians ministering in a parish for their pastoral year, since they would still be incorporated into their home parish figures. Please indicate the number of seminarians coming from the parish where data is available. 

23. Youth Attending Cathedral Prep over 10 Years

As the high school seminary of the Diocese providing an environment for discernment to the priesthood, it is valuable to note the number of parishioners (if known) who have attended/ currently attend the school.

24. Pastoral Institute Participants

This includes those parishioners who are currently enrolled in the diocesan Pastoral Institute’s Lay Ministry Program.  This does not include the 10 week foundation course.  

25. Total Parish P.I. Graduates

This number includes all parishioners who are graduates of the Pastoral Institute’s Lay Ministry Program.  

* Formula for Percentage of Change:

To indicate what percentage a figure has increased or decreased over time, use the number at both ends of the time frame desired, here 1999 and 2009.  The value difference between those two years must be determined by simply subtracting the smaller number from the larger number.  That value difference is then transformed into a percentage by dividing it by the earlier year figure and multiplying by 100, creating the following formula:


If 1999 (or earliest year figure) is larger than 2009 (or latest year figure) then the number signifies a decrease and is in negative form.  

If 1999 is smaller than 2009, indicating growth, the number is positive. 

For example: 

Parish A had 58 Baptisms in 1999 and 75 Baptisms in 2009.  

Using the equation results in the following. 

75-58 = 17     (   17 ÷ 58 = .2931   ( .2931 x 100 = 29.31%

Baptisms in Parish A increased by 29.31 percent. 




Larger Number – Smaller number


1999 (or the earlier year number)       x   100 








